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CLIENTS

Client records are created by Business Development when a client asks for
resources. To create a new client, go to client object and click the new button and fill
the required details.Client Name, E.mail,Phone number, Website and City,Country are

the required fields in Client Object

,du:! Q Search..

Kl@e?22@®

Albany International

i1 Applicant Tracking ... Clients »  Skils v JobPostings ~ Resourcss v Submittsls v+ Reports v+  Dashbosrds v ’
Clients New Impart Change Owner
Recently Viewed v ¥ New p Change Owne
2 items « Updated 3 minutes ago arch this list... fo i c |
Client Name v
1 Digital Biz Tech v
v

|

Information

*Client Name

New Client

* Website

* = Required Information

[ @

Complete this field.

* Emai * City
* Phone Mumber * Country
| | --MNone-- - |

Cancel || Save & New | Save




SKILLS

This skill object allows us to add the relevant and potential skills needed for the job.
This will be used as a keyword to search suitable candidates.

To create a new skill go to the skill object and select the new button and type the
skill name.
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Job Posting

This feature allows access to job-related information and details and it helps job
seekers to view open roles and apply to any . To create a new Job posting go to the
Job posting object and click New and fill all the fields. All the fields are required

fields in the object.
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Resources

Each Candidate typically has a profile associated with them. This resource object
can be used to store and to organise the candidate information like name, contact
no, work history etc,. To create resources go to the Resources object,click the new
button and fill all the fields related to this object.
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Skill Resource

The Skill Resource object establishes a connection between the Resource object and
the Skill object, enabling organizations to track the skills, experience, and proficiency
levels of each resource. To create a Skill Resource, go to the Skill Resource object,

click the New button, and fill in the relevant fields such as Resource, Skill, Experience,

and Level of Experience.
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Submittals

The Submittal object establishes a connection between the Resource object and the
Job Posting object, facilitating the recruitment process tailored to the company's
requirements. To create submittals, go to the Submittal object, click the New Button
and fill the fields related to the object.
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Reports

This object displays the summary of the number of candidates we get from different
resources, how many of them moved to the interview process and how many of
them got hired etc., we can use reports to gain insights into recruiting performance,
identify the bottlenecks and challenges in the hiring process and streamline the
recruitment efforts accordingly.
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