G-Link Microsoft SharePoint Sign Up

Sign Up for Microsoft SharePoint

1. First you have to create a Microsoft account by visiting the site https://signup.live.com

= Microsoft

Create your Microsoft account

Enter your email address.

Already have an account?

Privacy and cookies

2. Provide Email and click on Next
3. Enter the OTP and click on the Next or Verify
4. Enter your details such as:
e Country/Region
e Date Of Birth
5. Click on Next
6. Enter additional information such as:
e First Name
® Surname

Tick | would like information, tips, and offers about Microsoft products and services.

7. Click Next
8. Click OK
9. It will ask for the PassKay option. Click on Cancel

Buy Microsoft 365 Plan
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https://signup.live.com

1. Click Get Microsoft 365 or go directly to https://www.microsoft.com/microsoft-365/business

Microsoft account

Microsoft 365
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2. Click By now

3. Choose your plan and click Buy now or Try for free

Microsoft 365 Business Basic

X145.00

user/month, paid yearly
(Annual subscription-auto renews)!

GST extra as applicable

:Try forfree

See trial terms?

~ Identity and access management for up to 300 users
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Microsoft 365 Business Standard

X770.00

user/month, paid yearly
(Annual subscription-auto renews)!

GST extra as applicable

Buy now

See trial terms?

~ Identity and access management for up to 300 users
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Microsoft 365 Business Premium

X1,830.00

user/month, paid yearly
(Annual subscription-auto renews)'

GST extra as applicable

Buy now

See trial terms?

~ Advanced identity and access management for up to 30(
users



https://www.microsoft.com/microsoft-365/business

4. Fill all the details as per your requirements

Subscription &
account details

w
Sign-in details

Try free for one month

Before you start your trial, you need to set up your subscription by adding up to 25 free
users.

How many people is this for?

Choose the length of your subscription
(®) 1year
(O 1month

How often do you want to be billed?

‘ Yearly v

Your order summary
Details of your order after your trial ends on 23 May 2026. You'll be billed yearly after this date.

Microsoft 365 Business Standard
1-year subscription, Pay %9,240.00 user/year for 1 user

Subtotal after trial (tax not included) %9,240.00

Payment due today (tax not included) %0.00

After the trial ends, it will bacome 2 1-year paid subscription. You won't be charged if you cancel before 23 May
2026. After that date, you have 7 days to cancel for a pro-rated refund. Learn more about cancelling

Add payment, confirm
& complete order

Microsoft 365 Business Standard - Trial
Signing up for your trial

Add up to 25 users during trial.

Trial includes same features as the paid product.

Credit card required for future billing.

Paid subscription starts when this trial ends, unless you cancel by
23/05/2026.

Product highlights

" Get started quickly with documents, spreadsheets,
presentations, and email

~ Work from anywhere, on any device

~ Securely meet online and chat with Microsoft Teams

' Back up and share files with a terabyte of cloud storage

" Free 24/7 support included

o B & &

Word Excel PowerPoint Outlook

. g &. .
Publisher Access. Teams Drive
(Conty) (conl)  collaboration hub  cloud storage

I

5. Click Next and add Sign In details for Create Your Admin Account and Tenant Name

About you

O

Sign-in details

How you'll sign in

This username is what you'll use to sign in each time you use your apps. The domain
name is a suggestion. You can change your domain now, or later at any time with your
own customised domain.

Payment info and finish

ﬂJsername

Password

Domain name

<p

Confirm password

‘ @ ‘_ .onmicrosoft.com ‘ Save

N

6. Click on Next

7. Add payment Information
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B® Microsoft

Microsoft 365 Business Premium Trial

One month free with payment details

[ (-] O
About you Sign-in details Payment info and
finish

Quantity and payment

First month is free

Microsaft 365 Business Premium

Trial

Add payment method

Price (INF Cuantity ibtotal (I

T

Wearly plan. pald monthly after irlal [belore ta): 1,585.00
Total today: 40,00

Microsoft 365 Business Premium Trial
Signing up for your trial

Add up to 25 users during trial.

Trial includes same features as the paid product.

Credit card required for fulure billing.
M’ ription starts when this trial ends, unless you cancel by

Product highlights

Get started quickly with documents, spreadsheets,
presentations, and email

Use Microsoft Teams to meet online and chat securely

8. Click on Add payment method

9. Provide your card details

First month is free

Add a payment method

We accept the following cards:
visa @

Card number *

Add payment method

Your first month is free. You need to add a payment method because the free trial will be
automatically converted to & paid subscription after the trial period.

Security cade * (1)

| -

Expiration menth *  Expiration year *
[ V]|

First name *

w

Last name *

Mame on card *

Address line 1%

Addrass line 3 (Optional)

Address line 2 {Optional)

F

|
City *

State -

—

Postal Code *

—

c Region *

Learn more about wokenization

Cancel

By clicking the button below to continue, you consent to tokenize and save this card.
You'll be redirected to your bank's website for verification.
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10. Click Save

11. It will open the Review and confirm screen where you may be asked for tax information
12. Enter the requested Tax ID fields where applicable and click Save

13. Once everything is valid, the Start trial button becomes active. Click Start trial

Microsoft 365 Business Premium Trial
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14. You’ll land on the Microsoft 365 admin center, where you can manage users, licenses, and
services like SharePoint, Teams, and Exchange.
15. Click on Start using Microsoft 365 Business Premium Trial

Open Microsoft SharePoint
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1. Click on Admin Center

icrosof icroso or business  Products v Plansand pricing  Resources v Support v Search Imin center
=M ft M ft 365 for b d I d Ad

Grow your business
with Microsoft 365

Elevate your business with intelligent apps that help you look professional, stay
organized, and securely grow with confidence.

e

2. Click the 9 dots to top left corner to open App Launcher and click SharePoint

Microsoft 365 admin center £ Search

8, Neloin technology & D

AR Find Microsoft 365 apps

S View your bill
Microsoft 365 Outlook OneDrive Word Excel
Copilot -I h h-
oon, Anil Meghnathi
Se (]
a» 4 focus on the most common tasks for organizations like yours.
PowerPoint OneNote SharePoint Teams Viva
(& o ) ® e yours Show more
Bookings Admin More apps
1a custom domain Connect with more customers
Btyou own, or get a new - Let customers schedule virtual and in-person

appointments with you.

o o & o @

Document Workbook Presentation Survey Create more

RQUsers ®@sTeams ® Products <IUpcoming changes (5) [8learn /2 Setup

Q@ Help & support|

Manage who can access apps and services included in your Microsoft 365 subscriptions. Add or
remove users, manage licenses, and reset passwords,

[0 Give Feedback

3. Login with newly created Microsoft Account
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B® Microsoft

T e
Enter password

Password

Forgot my password

Sign in with another account

Approve it from Microsoft Authentication App
Click Communication site
Click on Documents

i SharePoint £ Search this site g &F OB ?

A P .

Cs Communication site ¢ Notfollowing & Site accest
® Home Pages Tt T2 Stocontents  Edit
2 O Create v &) Page details (2 Preview () Analytics Published (& Share v ' / Ed
0 = |
SB ]

)
® Learn more about your

Communication site
Get inspired with the SharePoint

i ) / - 4 ) L look book

Welcome! Select Edit at the top right of the page to
start customizing

Learn how to use the Hero web Discover web parts you can add
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