Configuring aiEasyLabel Lite

Once you have installed the package, to use aiEasyLabel you need to make the buttons visible. Lets
setup the button for the Contacts list view:

- Firstly, you need to go to 'Setup' (click your username in the upper right corner and choose
‘Setup’).
- Drill down to 'Customize -> Contacts’ and click on ‘Search Layouts’ as shown:
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- Click on the Edit link beside ‘Contacts List View’
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Customize the buttons on the Contacts list view

« Toremove any standard buttons, remave the check next to the standard button name
« To add custom buttons, select them and click Add
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- Select 'Print Label' in 'Available Buttons' list and click the 'Add' button.
- Then click the ‘Save’ button

- Finally, you need to repeat these steps for Accounts and Leads.



Using aiEasylLabel Lite

You can either print labels for all records in a list view, or select just the records you want. When
you have the records you want, click on the ‘Print Label’ button.
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