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Installation Guide 
Print It, is available as a free app in AppExchange. This guide will walk you through installing Print It into 

your Salesforce Org. 

1. Click on the “Get IT Now” on the product listing of AppExchange. 

 

2.  Answer the question’s asked for installing the App. 
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3. As per the requirement install the app either in Sandbox or Production. 

 

4. Check the checkbox for Terms and Condition and proceed by clicking on Confirm and Install 

button.  
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5. Enter your credentials again for confirmation.  
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6. Click on ‘Continue’ to proceed with the installation.  

 

7. Follow Step 1 to 2. 

 

8. Click On the ‘Install’ Button. 
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9. A Notification will be shown when installation is completed.  

 

The steps so far are similar to installation steps of any app from AppExchange. The next steps are 

specific to Print It. 

Introductory Manual  

 How to start? 
Once the package gets install, the user will have to do some changes to get started. These include 

adding the components of the apps in your page layouts.  

User will add a visualforce component in the contact layout  

The Contacts Directory app consists of a visualforce component which has to be added onto the contact 

page layout. This visualforce page creates a section of Upload a Photo where the image of a contact is 

uploaded. 

1. The first step is to go the contact page layout in the customise section of the Setup Menu on 

the left side. Followed by contacts and page Layouts.  

Setup > Customise > Contacts > Page layouts > Contact Layout 
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Click on Edit on the Contact page layout, you will see the following screen. On the left corner 

select Visualforce Pages and add the page UploadImage from the list (as marked in the figure 

6.). 

2. By drag and drop add the UploadImage page on the contact page layout and click on save 

button. 

 

Figure 1: Adding a Visualforce Component in the page layout 

 

After this the contact detail page will have a section of Upload a Photo (where you have placed it in the 

layout)  

 

Figure 2: Upload a Photo section created in the layout 
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Add a tab and four buttons on the Contact list view an 

There are few more components needed for setting up this app, a tab and two buttons used for 

generating the Directory.  

To add Buttons:  there are two buttons to be added on the list view of the contacts. 

1. Click on the Search layout in the Contacts in customise section of the Setup Menu on the left 

side.   

Setup > Customise > Contacts > Search Layouts 

2.  Go to the Contacts List View search layout 

Click on edit next to the Contact List View in the Contact search layouts. 

 

Figure 3  Contact List view  

3. Add the Buttons on the List View 

After clicking on the edit button you will see a list of available buttons. Select Directory, Directory with 

Images, Directory selected and Directory selected with Images buttons and click on save. 



9 
 

 

Figure 4: Selection of Buttons in List view 

To add a tab: a tab is there in the app component that is used to generate the Directory of all the 

contacts in the organization. 

1. Click on the plus icon in the tabs Menu  for getting all the tabs and select Directory  

 

Figure 5: Adding a Directory tab 
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2. Another way is to set it for the app. 

- Click on the Customize my Tabs button (orange button pointed in the fig 

 

 

Figure 6: Set a Tab for an App 

 

 

- Select the App where you like to include the Directory Tab. 

- Select the Directory tab from the Available Tab List and Click on Save. 
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Figure 7: Setting the Directory tab in a app. 
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Reference Manual (Limits of App) 
There are few limits which you may face while using the app and some of them is due to the standard 

salesforce limit and for others; we are working on the enhancements for the later versions of the app. 

 There can be up to ten thousand records in an org that are supported at the moment in this app. 

Only first ten will be printed and after that a message is displayed saying, 

'More than 10000 contacts are not supported”. 

 

 When printing contacts more than 2000 it may take approx. 50 seconds of time. 

 

 When selecting the records in the List view, you cannot select more than 200 records at a time. 

 

 Maximum PDF file size for a Visualforce page rendered as a PDF 60 MB. 

 

 Maximum total size of all images included in a Visualforce page rendered as a PDF 30 MB. 

 

 

 

 


