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OVERVIEW

My Activities is a lightning component used to give the logged in user the information of all the

Activities (Tasks and Events) scheduled for the day

KEY FEATURES

e Shows the notification of all the Events and Tasks as a pop up separately.
e Reminder Notification can be dismissed for a particular activity or for all activities

GETTING STARTED WITH MY ACTIVITIES

e To start using “My Activities” lightning component, the first step is to add the component
on the Home Page Layout

® C(lick on the setup sign on the home page and select “Edit Page”
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e On the Home Page Layout screen, add the component from the to the page layout
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® C(Click “Save”




Lightning Components a .| Page > ETReminder

st
This component has no proparties.

Search components... Q Mg R s BTG g T, 1K K e,
SmartScope Recent Record T ——

Today's Tasks
Top Deals

Upcoming Events.

Visualforce

Upcaming Events Today' Toska

w Custom (1) e

wesng sonsLaner

SondiEa

ETReminder Ve

[

Recent Records

¥ Custom - Managed (0) 2 R

[ Top Desls

2o your pprtuity et i, o yur Skt

No components available

Get more on the AppExchange

e In case you want to dismiss notification for a particular Event click “Dismiss”
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You have these upcoming Events and Tasks.

Events

Select Subject Start Date|Time End DatelTime
Event Meeting 2017-05-08/01:00 PM 2017-05-09/02:00 PM
Meeting with Jeni 2017-05-09112:00 AM 2017-05-12/09:30 AM

Select  Subject Due Date Status Priority
Call Jeni 2017-05-08 In Progress Normal
Send Email 2017-05-08 Not Started Normal
Send Letter 2017-03-08 Not Started Normal

e To Dismiss all the reminders of all the Events or Tasks, Click “Dismiss All”
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You have these upcoming Events and Tasks.

Events

Select Subject Start DatelTime End Date|Time
[J Event Meeting 2017-05-08/01:00 PM 2017-05-09/02:00 PM
Meeting with Jeni 2017-05-09112:00 AM 2017-05-12109:30 AM

Tasks

Select  Subject Due Date Status Priority
Call Jeni 2017-05-08 In Progress Normal
Send Email 2017-05-08 Not Started Normal
Send Letter 2017-05-08 Not Started Normal

Dismiss All ‘“

® Initially all those events which are under process or going to start in next 24 hours and all
those task which have due as of the current date will be shown. Intial date format is MM-
DD-YYYY and time format is 24 hours.

® You can change these time period and format by your own.For that go to Custom Settings
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your users.
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® Then click on Manage for the row with lable as Hours_Days
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Custom Settings

Use custom settings fo create and manage custom data at the organization, profile, and user levels. Custom settings data is stored in the application cache. This means you can access it
efiiciently, without the cost of repeated queries. Custom seftings data can be used by formula fields, Visualforce, Apex, and the Force.com Web Services API

Custom Settings

3 Percentage of custom settings data used: 0%
YYou are currently using 0 MB of custom seftings data in your organization, out of an allowed limit of 2 MB.
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® To create custom settings record click on new
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Custom Settings
Ifthe custom seting iz a list, click New to add a new set of data. For example, ifyour application had a setting for counfry codes, each set mightinclude the country's name and dialing code.

[fthe custom seting s a hierarchy, you can add data for the user, profile, or organization level. For example, you may want diferent values to display depending on whether a specific user is
running the app, & specific profile, or just a general user,
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® Enter name of your choice, number of hours till which you want the event to be visible on
the popup and number of days for which you want the task to be visible on the popup. If you
want to change the date and time format then check the box labled as Date Format(MM-
DD-YYYY) and the box labled as 12 Hours Format then click on Save.

. Search Salesforce
$3% Setup | Home  ObjectManager v
@ cosoms SCE.LUEPic:-m Settings
e Hours_Days Edit retrs e @
Edit Hours_Days Save|  Save 8 New| Cancel
7 Name [y Activities
Hours for Events 72
Days for Task & [
Date Format{MM-dd-YYYY)

NOTE:

® Enter ‘Hours for Events’ between 1 and 96. Hours less than 1 will be counted as 24
hours and hours more than 96 will be counted as 96 hours.

® Enter ‘Days for Task’ between 0 and 3. Days less than 0 will be counted as 0 and days
more than 3 will be counted as 3.

® (0 Days means task with due date of today, 1 day means task with due date of today or
tomorrow and so on.

® Initially date format is DD-MM-YYYY

® |Initially time format is in 24 Hours.







