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1. From Setup, enter Process Builder in the Quick Find box,
 select Process Builder.

2. Click on New.

3.  Name the process [Add Tag].The API name updates itself after
 filling the Name. Configure the process to start when a record   
 changes.
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4. Click Save.

1. Click Add Object. For Object, Select the required Object. Select 
when a record is created or edited and Click Save.

1. Click Add Criteria. Name the criteria [Filter Criteria]. Set the
 conditions to filter the records accordingly to add tags to them and  
 Click Save

Add Object:

Add Criteria:
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1. Under Immediate Actions, click Add Action. For the action type,   
 select Create a Record. Name the action “Create Lightning Tag”.    
        For Record Type, select “Lightning Tag”. When you select the object   
 that you want to create a record for, Process Builder displays rows  
 for the required fields.

Add Action(Immediate Action)
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1. Go to the “Pin Tags” App. Click on “Lightning Tags Parent” Tab. Go to the 
 details page of the Tag you would like to add and copy the Id from
 url.

3.   Activate the Process Builder and you are done.
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