SIZNNOW for Human Resources

Increase the productivity
and efficiency of your
HR department with

w

e-signature workflows

Optimize onboarding processes, strategic employee
satisfaction and let your HR staff focus on istrategic
initiatives, not paperwork. Collect data and e-signatures
from multiple job applicants, organize documents in groups
so they can be easily shared and securely store data — from

anywhere, using any desktop or mobile device.

| use signNow for every job position that | recruit
for. As soon as | get a new job order | prepare a
job description and my next step is to set up my
template group in signNow for potential
candidates to fill out and sign. Each group will
contain a qualification form, a Right to Represent
form and a rate worksheet. This process used to

take me an hour but thanks to signNow, it only

takes 5 minutes!

wr \ Suzanne Lipecky
‘ a Senior Technical Recruiter

A at Empowered Global Solutions, Inc

Why signNow for Human Resources?

Streamline the recruiting process

Collect e-signatures and data from your applicants, even on the go with any

Android or iOS mobile device. Quickly move applicants through the

interviewing and hiring process by digitizing your document workflows.

Enter the name and e-mail address of all the signers that need to sign this document. Recent Signers
Signing Step 1: these signers will be asked to sign first = New Signer

= HRmanager |essica.moore @email.com P n = madelyn.clayton@email.com

e = luciano.oryan@email.com
— douglas.carter@email.com
Signing Step 2: these signers sign after all signers in prior group sign
Employee david stone@email.com . n = afsana.stafford@email.com
E = moorejessica4478@gmail.com
irene.samozdran@email.com
Signing Step 3: these signers sign after all signers in prior group sign
annette.burt@email.com
=  Head of Marketing emily.blunt@email.com l > n
aadam.handley@email.com
@ norma.brook@email.com

john.smith@email.com
anna.green@email.com

cC:

Type

Anna Smith

Any signature you create with SignNow is
legally valid.

Scale the signing workflow for company policies

Quickly distribute updated NDAs and policies for employees to acknowledge
and sign on a desktop or mobile device. Set a custom signing order, add roles

and keep track of every employee’s signature in real-time.
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Create a Team Keep documents organized and secure
Team Name * Organize documents and templates in groups. Create teams within signNow

‘ Marketing Team (Forms W-2)

to securely collaborate on and distribute documents such as tax forms,

Users to invite *

performance appraisals, insurance certificates and more. Rest assured

david.stone@email.com X john.smith@email.com X

anna.green@email.com x |

completed documents are stored securely and in compliance with industry-

Team Admins can view personal documents of team members @

leading security standards.

Hi, jessica.moore@email.com

Reduce errors and missed signatures

anna.green@email.com has invited you to fill out and
sign this in 211 places.

Let your employees and applicants easily fill out and sign forms right from

: : : : : ignN
your company’s website, on any device. signNow guides signers through the sishNow

document to ensure required fields such as signatures, initials, and dates are
. o You were invited to sign a document
always placed where you need them. Save time and paper by digitizing your

anna.green@email.com invited you to sign “fw2”

document workflows with signNow.
ign Jocumen

Hundreds of HR organizations trust signNow
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Hiring
* Employment contracts

* Employment applications

* Job offer letters

* -9 forms

salesforce

& Google Drive

PCI DSS certification

Payment Card Industry
Data Security Standard

How HR departments already use signNow:

Onboarding Employee management Offboarding

* NDAs * W-2 forms ¢ Letters of resignation or termination
* W-9 forms * 1040 forms * Unemployment insurance

* Policy acknowledgements « Satisfaction sheets * Retirement plan transfer

Review forms

Work schedules

Onboarding checklist Stock option plans

signNow already integrates into the solutions
you use everyday

"™ NETSUITE G Suite ORACLE'

mx 23 Dropbox

Maintain security and compliance

Keep NDAs, employment contracts and other HR forms secure by setting two-factor signer

authentication. All documents are stored on SOC 2 compliant servers. Data sent and

received via signNow is encrypted with the SSL 256-bit encryption algorithm.

21 CFR Part 11 GDPR compliance HIPAA compliance
Guarantees full compliance General Data Protection Health Insurance Portability
with 21 CFR Part 11 Regulation and Accountability Act

Get started today and see why thousands of HR professionals prefer signNow for

its ease of use when sending, signing and storing documents safely and securely.

AICPA

SOC 2

SOC 2 Type Il Certified

System and Organization
Controls (Type )



SigNNOW for Healthcare

Healthcare providers

deliver a better patient

experience with signNow

signNow facilitates e-signature workflows for healthcare
organizations at every stage of the document lifecycle — from

tracking and signing to document completion and storage.

Using signNow, we feel the savings mostly in the

time aspect. Reduction in labor hours previously

Alicia C.

spent on printing and scanning multiple
documents during and after the patient

visits is enormous! Also, we simply LOVE the Kiosk

Mode! It made our office life so much easier!

IT/Project Manager

at Zionsville Eyecare

Why do healthcare professionals choose signNow?

50,

Reduce patient
waiting times

Streamline the patient admission and
registration process by having patients sign
and fill out required forms electronically in
advance. Whether from their mobile device or
desktop computer, patients can complete and

sign forms any time.

Simplify
verification

Insurance company verification holding times
can take up to 30 minutes per patient.
signNow allows you to get patient claims
processed and billed electronically in half the

time while staying compliant.

®

Avoid costly
delays

Send reminders for patients to complete their
forms electronically prior to their visit to
confirm their appointment and keep them
accountable, saving hundreds of dollars for

missed appointments.

—

HCAHPS

——

Improve patient
satisfaction

Since Medicare reimbursement is tied to HCAHPS
scores, positive patient experiences can impact
revenue. By digitizing your workflow, you expedite
the paperwork processes, reduce long waiting

lines, and improve the overall patient experience.

000
A

Maximize
staff efficiency

Seamlessly capture and manage patient data
electronically. Optimize the billing process
and securely store medical records —

allowing your staff to focus on patient care.

¥

Ensure HIPAA
compliance

Protect the security of sensitive medical data.

signNow fully complies with HIPAA requirements

and safeguards all medical records with dual
authentication, government agency level

encryption and detailed Audit Trails.

Hundreds of healthcare organizations trust signNow
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How healthcare organization use signNow:

Prepare medical forms for signing by adding
fillable fields

Collect multiple signatures all at once orin a
specific signing order

Gather patient information in-person using
your tablet or smartphone

Store signed documents in the cloud or move

them to an archive

Sort medical records by groups and send out
entire packages for signing

Set reminders, notifications and expiration
dates

Create templates for commonly-used

medical forms

Keep track of document changes with
detailed Audit Trails

Receive and process patient records using
a mobile device

Maintain security and compliance of patient medical records

HIPAA

Health Insurance Portability
& Accountability Act

HIPAA compliance GDPR compliance

PCI DSS compliance

CALIFORNIA
CONSUMER

PRIVACY
ACT OF 2018

21 CFR Part 11 compliance ESIGN compliance CCPA compliance

o
/ )

Let signNow help you focus on patient

\

care, nhot paperwork.

Get started today and see why thousands of healthcare professionals prefer

signNow for its ease of use when sending, signing and storing documents

containing sensitive medical information safely and securely.



SigNNOW for Education

signNow keeps institutions
moving forward with
e-signature workflows

From admissions to financial aid to teachers wanting to share the latest

assignments, signNow simplifies and automates document workflows.

A few features University of Michigan signNow
users love:

- The ability to prepare and send documents in
just a few clicks

- Password protected documents to authenticate

signers
- Collect and access an Audit Trail history
automatically

Common use cases for signNow in Education:

Enrollment application Alumni membership forms

Record request Vacation requests

Financial aid forms Certification requirement forms

Student organization forms Student athlete contracts

Syllabus distribution Athlete workout programs

Grading guidelines

Why signNow for Education?

Deliver aremote learning experience

signNow makes it easy to organize e-learning environments for students and
staff in minutes. Submit assignments, check homework and set up reminders

online, no matter where you are.

Recent Signers

Wha is signirg?
= New Signer

Emter the name p0wd ol ackdrens of all B sgoen that reed 1ovgr thia 8
= madelyn.clayton@email.com

Sipving S 5! thewe sipy will Lee pahend t X .
= luciano.oryan@email.com
ex green(Bemad com = douglas.carter@email.com
e = afsana.stafford@email.com
= moorejessica4478@gmail.com
Signing Step 2 . .
— irene.samozdran@email.com
""""" PreenSerat con annette.burt@email.com
e aadam.handley@email.com

norma.brook@email.com
john.smith@email.com

anna.green@email.com

secure45657 30 1 2 1
2 Allow Forwarding Show Decline on Signatures
Parent
& - secure45657 30 (¢] 0 0
8 Allow Forwarding Show Decline on Signatures
Federal prosecutor
/2 — R 233737373 30 0 0 o]

2 Allow Forwarding Show Decline on Signatures

Redirect after Signing

Optimize and scale your signing workflows

Allow parents and students to e-sign documents quickly and easily. This can
cover anything from Financial Aid applications, weekly reading logs,

graduation applications, and everything in between.



Open Document

. Copy Document Id N

° ° si nNOw Search all documents Q In\lite to Sign
Save time with reusable templates &
Download
Doainents Sl 4 RecentlyUpdated 3 J¥ = E .I C
= malla Lo
Generate templates from your weekly lesson plans and make them reusable L o
B Archive ;-Eg Last Modified: a few seconds ago (2 Signers) Add Flelds
so you don't have to start from scratch each time. Customize your templates - *
B Templates B MakeTempIate
. = Server Hosting Request Form_fordem:
to suit any classroom structure. 8 T Lot shousin 5o History
Stived Tesoplates ) ~ Download with History
I Sales team SoftLogo Templates = Oraay oy Archive
#nView Teany agmail.com « (2) mary.st MOVE
Organization Admin Panel orderform - Merge Documents
API %‘ Last Modified: Feb 3, 2020 Delete Document
Admin Console Add User |
= Create a Copy
e S il < | Last hgodm.d: Jan 10,2020 (1 Signers) g
Ve Rename Document

Invite stakeholders to collaborate

Create a Team

Create teams within signNow to collaborate on and distribute digital

Team Name *

Group 112

documents, such as time sheets, syllabi, reports, and homework.

Users to invite *

madelyn.clayton@email.com X

Team Admins can view personal documents of team members @

Cancel Add Team

Type Draw

Sign documents anytime, anywhere

Anna Smith Cancel  Clear Undo

Avoid slow downs by allowing signers to sign forms on-the-go using the

signNow iOS or Android application on yourmobile device. Allow parents and

04/[//.% cg:r;&é jlé d"ﬂzﬂ

students to sign applications and forms quickly and easily using any
smartphone or tablet, even while offline.

Any signature you create with SignNow is

legally valid. | Make

TEXT
s ‘ . )ﬂ Required
sighNow 2020-21-fafsa akici

margie.green@email.com

- 9 Federal prosecutor
stated@email. com

A Edit Signers

¥ Signature Field

% TextField I
(© Date/Time Field

| [ Calculated Field

1 Initials Field

/' Checkbox Field

O Q@ wox
— s o e e

Step Four (Parent): Complete this step if you (the student) an
oA:smg#he lipeﬁlons in Sne‘p Four ev'::: ry;:’:: lr:{t hvf with  your legal parents (biologi

g
have legally adopted you. If your legal parents are married to each other, or are not married |
your parent was never married or is remai & oK X separated or widowed, see Studen'

58. As of today, what is the marital

Text Field
RS N SR - .

What are the Social Security Numbers, names and dates of birth of the parents repo
Number, you must enter 000-00-0000. Don't enter an Individual Taxpayer Identification Nu/
such as Jr. or lll, include a space between the last name and suffix. Enter two digits for each |
Questions 60-63 are for Parent 1 (father/mother/stepparent]

60. SOCIAL SECURITY NUMBER 67, LASTNAME, AND

fefe]. | b J-[shcpde] [TTTTT Trdefiel

Questions 6467 are for Parent 2 (father/mother/stepparent]
64, SOCIAL SECURITY NUMBER 65. LASTNAME, AND

of . |- fog - [bede] [TTTTT Trcodd

68. Your parents’ e-mail address. If you provide your parents’ e-mail address, we will
also be shared with your state and the colleges listed on your FAFSA form to allow thes

Yes N, 7

69.What is your STATE  70.Did your parents become
bl mbas, M= E= ~ be kb TR

e.g.First Name

Role

Validation Type

None v

Prefilled Text

e.g. State

Characters v

Improve the user experience

Make the signing process easier and more accurate by adding fillable fields for

signers on all forms. And, ensure you meet deadlines and hold signers

accountable with the signNow Audit Trail. Easily collect and store all completed

forms in a few clicks.



Feel confident your records are secure

All documents are stored on SOC 2 compliant servers. Data sent and received via signNow

is encrypted with the SSL 256-bit encryption algorithm.

AICPA
PCI DSS certification 21 CFR Part 11 GDPR compliance HIPAA compliance SOC 2 Type Il Certified
Payment Card Industry Guarantees full compliance General Data Protection Health Insurance Portability System and Organization
Data Security Standard with 21 CFR Part 11 Regulation and Accountability Act Controls (Type Il)

signNow already integrates into the solutions
you use every day

salesforce T\ NETSUITE G Suite ORACLE

& Google Drive mx .3 Dropbox ‘

Hundreds of education organizations trust signNow
&
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Get started today and see why hundreds of educational institutions choose signNow to quicky

and easily send, sign and securely store completed documents.



SiIZNNOW for Construction

signNow keeps businesses

moving forward with

e-signature workflows

Easily customize and send construction proposals, invoices, daily
reports and cost estimates with signNow. Collect signed contracts and
important data faster than ever. Securely transfer them to the CRM or

cloud storage service you're already using.

When we were looking at electronic signature
solutions, we really wanted to find one with a
proven integration for Egnyte. By choosing
signNow, we were able to maintain high levels of

access to data and internal controls that Egnyte

provides with our newly automated processes.
It's been great to provide another tool that our
teams enjoy using and makes their work so much
more efficient.

Jim Puerner

Vice President
at Tutor Perini

Why signNow for Construction?

Win more deals on the go

Get your construction proposals and daily reports signed by your clients in
seconds. Invite as many people as you need and let them sign documents on
any iOS or Android device. You can also instantly collect in-person signatures
right on your tablet.

sighNow construction contract
5 1 o Q @ 1w00% -~ &
TERMS AND CONDITIONS Make this field conditional

Make this payment field

Article 1 — Parties and Property ~ Hide thisfield until...

1.1. Owner is [CLIENT.FirstName] [CLIENT.LastName] is [CLIEN Anv of the fi

) ) the property on which construction will be completed under this C
¥ Signature Field
contact information as follows —
Text Field TeX[7 1 v
SareiTimeEieid [CLIENT ADDRESS LINE 1] S
e/Time e [CLIENT ADDRESS l g ox x STz is filled in .
8 Calculated Field [CLIENT PHONE] s
[CLIENT.Email] [ TextFleld ¥
y Y Initials Field
)
' Checkbox Field 1.2. [CONTRACTOR.Company] is a duly licensed general contra o
License [LICENSE NUMBER], with contact information as follows
- Radio Button Group =
, [COMPANY ADDRESS LINE 1] Formatting Default
= Dropdown Field
[COMPANY ADDRESS LINE 2]

7 Request Attachment [COMPANY PHONE]
leoasn [COMPANY.Email] Delete

Type

Anna Smith

C?“’Z/@M/ (57:;.{7/)[ 71£ c"{,,

Any signature you create with SignNow is

legally valid. Make ¢

Accelerate construction process

Start working on projects faster. Create fillable construction forms, customize
them by adding signature, date, initial, text fields and more. Connect fields to a
payment system, get automatic values with calculated fields and create

complex conditional logic, no coding necessary.



Maintain your company brand

Reflect your company branding on notification emails sent to signers. You can
easily customize signing links and guide signers to your company’s website
after a document has been signed.

Create a Team

Team Name *

School Activity Hall project

Users to invite *

anna.gr com % david com X

genry.moore@emall.com X johnsmith@email.com x

Team Admins can view personal documents of team members @

Cancel Add Team

Get visibility into the signing process

Get instant notifications once a document is signed. The full Audit Trail shows
you who signed your document and when. Set up notifications and reminders

to always meet your deadlines.

ﬁn Happybuiid inc

You were invited to sign a document

anna.green@email.com invited you to sign Construction contract.

Thank you for choosing HappyBuild Inc.
If you have any questions, contact me.

Sign Document

Increase team productivity

Create teams within signNow to securely share and collaborate on groups of
construction documents and templates. Send an entire group or an individual
document for signing to multiple recipients at once.

Open Document
SignNoW L Upload Documents Search all documents

Copy Document Id

Documents = Invite to Sign
Documents
mosemes Download
All $  RocentlyUpdated 5 §7
W Archi o
- : Email a Copy
M Templates = construction contract
Last Modified: 6 minutes ago (2 Sgners) Add Fields
M Trash [ sizn=a ]
Shared Templates —— Make Template
T Last Modified: 20 hours ago
B Sales team SoftLogo Templates e i HiStOI’y
M Softlogo IT Temola (1) mocreiess 78@amail.com = )| o .
team Te tes 1 ol 7 8@ /! {2 Download Wlth H|St0ry
- == construction contract Archive
~——  Last Modified: 6 minutes ago (2 Signers) Move
:_: i fo
g Merge Documents
— Delete Document
—___ Orderform
Z",,:,,m N =l LastModified: Mar 13, 2020 Create a Copy

Rename Document

Hundreds of construction companies trust signNow

L J

EQUIPMENT
<HAR.DER> /-“. COMPANY

THE
BAILEY
COUNTY
MATERIALS CORPORATION @ INC.
[ )l ]

Get started today and see why construction organizations choose signNow to quickly and
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easily send, sign and securely store completed documents.




