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1. Abstract

As we are all know that there are few set of limits in Salesforce while subscribing to reports. This application
has been developed to eliminate few of those restrictions and achieve the following result.

Unlimited reports can be scheduled.

Reports can be sent to the Users in an email as an excel/pdf attachments.
Users can schedule multiple reports for the same schedule.

Once centralized view of existing and new schedules.

Users are allowed to schedule reports to external users.

100% native application.
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2. Flow Diagram
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3. Configuration Instructions

3.1 Create Job Schedule

1. In Salesforce, ensure that you are in Lightning, not Classic.
2. Click the App Launcher and Click the Report Scheduler App.

App Launcher [ |Searc!1app5 or items. ] Visit AppExchange
~ All Apps

Service Marketing Force.com

Manage customer service with accounts, Best-in-class on-demand marketing Start Here

contacts, cases, and more automation

Community Content Site.com

Salesforce CRM Communities Salesforce CRM Content Build pixel-perfect, data-rich websites

N— using the drag-and-dr... @

Sales Service Console Sales Console

Manage your sales process with (Lightning Experience) Lets support (Lightning Experience) Lets sales reps

accounts, leads, opportunities, and more agents work with multiple... @ work with muitiple rec... @

Bolt Solutions
Discover and manage business solutions
designed for your industry.

Lightning Usage App
View Adoption and Usage Metrics for
Lightning Experience

Report Scheduler
Schedule your reports from here

3. Click on the Schedule Report tab
4. Click Schedule report

Al w ) Search Salesforce Ej‘ 2 4 A -
Report Scheduler Schedule Report -
: $ Schedule Report
TEKCLAN Active Jobs: 238, Total Jobs: 275

My Schedules

JOBID “ REPORT NAME v DAILY WEEKLY MONTHLY START DATE V' END DATE W NEXT SCHEDU.. v ACTIVE

Job-0547 v Sep 13, 2019 Oct 2, 2019 Sep 19,2019,01:.. v
Job-0546 New Accounts Re. . v Sep 13, 2019 Nov 6, 2019 Sep 19,2019,01:.. v
Job-0541 New Accounts Re: v Sep 13, 2019 Feb 13, 2020 Sep 25, 2019, 01- v v
Job-0540 New Accounts Re._ v Sep 13, 2019 Nov 7, 2019 Sep 19,2019,01:.. v
Job-0515 New Accounts Re v Sep 13, 2019 Sep 28, 2019 Sep19,2019,01: . v
Job-0506 New Accounts Re. . v Sep 13, 2019 Nov 13, 2019 Sep19,2019,01: . v
Job-0501 MNew AccountsRe... Sep 13,2019 Sep 20, 2019 Sep 19, 2019, 01:. v v
Job-0498 New AccountsRe... Sep 12, 2019 Oct 17, 2019 Sep 19,2019,03:.. v
Job-0496 New Accounts Re... v Sep 12, 2019 Sep 20, 2019 Sep 19,2019,03:.. v
Job-0489 New Accounts Re... v Sep 12, 2019 Sep 20, 2019 Sep 19,2019,03:... -

< Prev Next >

<Note - you can Schedule any frequency(Daily/Weekly/Monthly) you'd like. The following steps are an example.
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3.1.1 Steps to create Job Schedule

1. In Report name, Please Select Report.

0 N o o b

. In Email To, Me defaults to logged in user and Me&Others allows the user to select multiple recipients

including external users.
In Schedule On, You would be able to give the frequency in which you want to receive the report in the

email.

. In Start Date, please select the start date(Start date should be today or greater than today).

. In End Date, please select the end date(End date should be greater than start date).

. In Preferred Time, please select the time on which you would like to receive the report.

. The notes entered in the instructions/notes field would be sent to the recipients in the email content.

. Once you are done with the selections, click on Schedule to finish the process of Scheduling.

Create Job Schedule

Report Name [J New AccountsReport X

Email To m Me & Others

Scheduleon [ESCIVEN Weeskly | Monthly

Include Weekends

Start Date Sep 24, 2019 =]
End Date Oct 17, 2019 =]
Preferred Start Time 1-00 AM ®

-

Cance Schedule
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Now you can see your schedule job record under my schedules

TEKCLAN

Schedule Report

Active Jobs: 238, Total Jobs: 275
My Schedules

OB ID v REPORT NAME * DAILY WEEKLY MOMNTHLY START DATE “ END DATE MNEXT SCHEDU... v ACTIVE

iob-0651 Job Schedulers Re... v Sep 18, 2019 Nov 6, 2019 Sep 18, 2019, 09:...
Job-0650 Job Schedulers Re (v Sep 18, 2019 Dec 4, 2019 Sep 18, 2019, 07:...
Job-0679 New Accounts Re.. v Sep 18, 2019 Sep 30, 2019 Sep 19, 2019, 11:.. v
Job-0678 New Accounts Re... v Sep 18, 2019 Sep 21, 2019 Sep 19, 2019, 01: v
Job-0675 Mew Accounts Re... (v Sep 17, 2019 Sep 30, 2019 Sep 18, 2019, 10....
Job-0674 Job SchedulersRe... Sep 17, 2019 Sep 30, 2019 Sep 18, 2019, 08: (v
Job-0673 New Leads Report (v Sep 17, 2019 Sep 28, 2019 Sep 18, 2019, 08: v
Job-0672 New Accounts Re . vy Sep 17, 2019 Sep 30, 2019 Sep 18, 2019, 08: v
Job-0670 New Accounts Re... vy Sep 17, 2019 Sep 28, 2019 Sep 18, 2019, 06: v
Job-0669 Job Schedulers Re... Sep 17, 2019 MNov 1, 2019 Sep 18, 2019, 05: v

Next »

Woohoo..... now your job created successfully and as per your Schedule time you will receive report in your mail.

3.2 Edit Job Schedule

3.2.1 Steps to Edit Job Schedule

1. Click on Edit.
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Search Salesforce

Report Scheduler Schedule Report P

.
TEKCLAN Active Jobs: 238, Total Jobs: 275
My Schedules
JOBID % REPORT NAME < DAILY WEEKLY MONTHLY START DATE v END DATE v NEXT SCHEDU._. v ACTIVE
Job-0691 Job Schedulers Re... W Sep 18, 2019 Nov 6, 2019 Sep 18, 2019, 09:.. v v
Job-0690 Job SchedulersRe... Sep 18, 2019 Dec 4, 2019 Sep 18, 2019.@_ Edit
Job-0679 New Accounts Re_ fv g Sep 18, 2019 Sep 30, 2019 Sep 19, 2019, 11:_ (Vg Dalate
Job-0678 New Accounts Re.. v Sep 18, 2019 Sep 21, 2019 Sep 19, 2019, 01:.. v v
Job-0675 MNew Accounts Re.. v Sep 17, 2019 Sep 30, 2019 Sep 18, 2019, 10:.. v v
Job-0674 Job SchedulersRe... Sep 17, 2019 Sep 30, 2019 Sep 18,2019,08:.. v
Job-0673 New Leads Report (v Sep 17, 2019 Sep 28, 2019 Sep 18, 2019, 08:._ v -
Job-0672 New Accounts Re. (¥ Sep 17, 2019 Sep 30, 2019 Sep 18, 2019, 08:._ (g v
Job-0670 New Accounts Re.. L4 Sep 17,2019 Sep 28, 2019 Sep 18, 2019, 06:... (Vg v
Job-0669 Job SchedulersRe...  « Sep 17,2019 Nov 1, 2019 Sep 18, 2019, 05:.. v v
Next >

javascriptvoid(0)
2. Please do the changes accordingly(like daily to weekly or add additional users etc...).

Edit Job Schedule

Report Name B Job Schedulers Report Q

Email To m Me & Others
Schedule On Daily Weekly Monthly

Recurs every week on

Start Date Sep 18, 2019

End Date MNov 6, 2019

Preferred Start Time 9:16 PM m z

Cancel m

3. Click on Save to update the schedule record as per your new requirement.

3.3 Delete Job Schedule

3.3.1 Steps to Delete Job Schedule
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1. Click on action icon and select Delete.

Al w @, Search Salesforce

Report Scheduler Schedule Report -,

Sc

ule Report

TEKCLAN Active Jobs: 238, Total Jobs: 275

My Schedules

JOB ID v REPORT NAME v DAILY WEEKLY MONTHLY START DATE ~ END DATE ~ NEXT SCHEDU.. v ACTIVE
Job-0691 Job Schedulers Re... v Sep 18,2019 Nov 6, 2019 Sep 18, 2019, 09 ~
Job-0690 Job Schedulers Re... +/ Sep 18, 2019 Dec 4, 2019 Sep 18,2019,07... +/ Edit
Job-0679 New AccountsRe.. 5ep 18, 2019 Sep 30,2019 Sep 19, 201 _—
Job-0678 New Accounts Re. v Sep 18, 2019 Sep 21, 2019 Sep 19,2019, 01:.. v -
Job-0675 New Accounts Re ~ Sep 17, 2019 Sep 30, 2019 Sep 18, 2019, 10 v -
Job-0674 Job Schedulers Re (v Sep 17, 2019 Sep 30, 2019 Sep 18, 2019, 08: v A
Job-0673 New Leads Report ~ +/ Sep 17, 2019 Sep 28,2019 Sep 18,2019,08:.. -
Job-0672 New Accounts Re v Sep 17, 2019 Sep 30, 2019 Sep 18, 2019, 08: [V -
Job-0670 New Accounts Re... (Vs Sep 17, 2019 Sep 28, 2019 Sep 18, 2019, 06:.. (Vg -
Job-0669 Job SchedulersRe .« Sep 17, 2019 Nov 1, 2019 Sep 18, 2019, 05:... (Vg b
Next »

javascriptoid(0)
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2. User would be prompted with the confirmation box. Clicking on Delete in the confirmation box would
delete the scheduled record.

Delete Job Schedule

Are you sure you want to Delete this job Schedule ?




