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INTRODUCTION

Approval Manager app is designed to collect all approvals records (whether it is pending, 

approved or rejected) at one place. We can approve or reject the pending approvals records 

from here. This User Guide demonstrates 3 Environments in salesforce: Classic Mode, 

Lightning Mode & Mobile App.

Easily manageable custom selection

Simplistic implementation to save your time

Easy to Filter & Access records that needs “Approval” or “Rejection”
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LOGIN INTO THE ENVIRONMENT - FRONT END

To begin, the user must login to their salesforce org.
Once the user is logged in the following dashboard appears.
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INSTALL THE APPEXCHANGE APP IN THE ORG
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→ →

POST - INSTALLATION STEPS
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POST - INSTALLATION STEPS
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POST - INSTALLATION STEPS
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SITE 
CONFIGURATION
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POST -  SITE CONFIGURATION
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POST - SITE CONFIGURATION
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POST - SITE CONFIGURATION
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CUSTOM SETTINGS
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CUSTOM SETTINGS
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CUSTOM SETTINGS
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APPROVAL APP CONFIGURATION EDIT
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APPROVAL MANAGER - APP
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APPROVAL MANAGER - APP
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APPROVAL MANAGER - APP - MOBILE APP
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FILTERING BY SINGLE APPROVAL
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FILTERING BY SINGLE APPROVE - MOBILE APP
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FILTERING BY SINGLE REJECT
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FILTERING BY SINGLE REJECT - MOBILE APP
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FILTERING BY APPROVAL TYPE
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FILTERING BY COMMENTS
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FILTERING BY COMMENTS
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FILTERING BY APPROVAL TYPE - PENDING
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FILTERING BY APPROVAL TYPE - REJECTED
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FILTERING BY COMMENTS - REJECTED RECORDS
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FILTERING BY COMMENTS - REJECTED RECORDS
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FILTERING RECORDS - MOBILE APP
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RECALL RECORDS
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RECALL RECORDS - SUBMIT FOR APPROVAL
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RECALL RECORDS - APPROVAL HISTORY
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APPROVAL HISTORY
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RECALL RECORDS - RECALLED
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APPROVAL REMINDER
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APPROVAL REMINDER
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APPROVAL SCHEDULER
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APPROVAL SCHEDULER
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APPROVAL SCHEDULER - MOBILE APP
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APPROVAL SCHEDULER - WEEKLY(SELECT DAY)
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APPROVAL SCHEDULER - WEEKLY - MOBILE APP
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APPROVAL SCHEDULER - FUTURE WEEKLY(SELECT DAY)
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APPROVAL SCHEDULER - FUTURE WEEKLY(SELECT DAY) 
- MOBILE APP
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APPROVAL SCHEDULER - MONTHLY(SELECT DAY)
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APPROVAL SCHEDULER - MONTHLY(SELECT DAY) - 
MOBILE APP
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FILTERS FLOW
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FILTERS FLOW
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FILTERS FLOW
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REFRESH BUTTON
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