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1. Pre-Requirements

To install CALENDAR PRO for Salesforce Lightning, you must be logged in as an
administrator in Salesforce.com. The application can be installed in Professional,
Enterprise, Force.com, Developer, and Unlimited editions.

2. Installing the Application

To install CALENDAR PRO for Salesforce Lightning:
1. On AppExchange, access CALENDAR PRO for Salesforce Lightning.
2. Click Get It Now.

Ly Lol UIgIE1 - M CUHHELISU CUIITIEILE @114 UIgIaT 11@13101111GUUH Coltipaiy

CALENDAR PRO for Salesforce Lightning by OSF Digital

Get It Now

Create & Manage Calendar Activities

$5 USD per user per month @

Discounts available for nonprofits

3. Choose where you wish to install the product: Production or Sandbox.

Where do you want to install this package?

Install in a Production Environment

Install this package in the org where you or your users work, including Developer Edition orgs.

*Connected Salesforce Accounts @

simona.croitoru@osf-global.com :] c

Don't see your account? More Info

Install in Production

Install in a Sandbox

Test this package in a copy of a production org.

Install in Sandbox

Cancel

Select | have read and agree to the terms and conditions. Click Confirm and Install.
Enter your credentials.

Choose a security level, then click Install.

After the Install Complete message appears, click Done.

No v s
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Tip: CALENDAR PRO for Salesforce Lightning can be set up and used as a Home Page
Component. This enables the application to be displayed on the Salesforce Home Page
when users log in.

To enable this:
1. Navigate to Setup and enter Tabs in the Quick Find box.

Q tabs SETUP
Tabs

~ User Interface

Rename Tabs and Labels

Tabs Custom Tabs

Help far this Page.

You can create new custom tabs to extend Salesforce functionality or to build new application functionality.

Didn't find what you're looking for? .
oy using Glabal Search ook and behave like the standard tabs provided wilh Saleslorce. Web lzbs allow you to embed extemal web applications and content within the Salesforce
Ty using Global searct tab bed Visualforce pages. Lightning Component tabs allow you ta add Lightning compenents to the navigation menu in Lightning Experience and the mol
9 y o o ghtning

tabs allow you ta add Lightning Pages.to Lightning Experience and the mobile app.

Custom Object Tabs New What Is This?
o @ Bt (= ——— -
Edit Haver Fields Options [ teat |
Edt % Lighining User Seltings
Edit Tab Seftings n Box |
2. In the Lightning Component Tabs section click New.
Lightning Component Tabs - New | What |s This?
Action Label Tab Style
Edit Calendar Mobile u Calendar Mobile

Edit | Del Calendar Mobile cmp Flag

Edit | Del Calendar Mobile V2 E Highway Sign

Enter your new component's details. Start by choosing
OSF_CalendarPro:osfCalendarContainer for the Lightning Component field, then select
a Tab Label and a Tab Name and Style of your choice. Click Next.

IH&( © 2021 All Rights Reserved. Pg. 4
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New Lightning Component Tab

Step 1. Enter the Details

Choose the component for this new tab. Fill in other details.

Lightning Component --None-- v

--None--
I OSF_CalendarPro:CalendarDayViewTaskMobile
Tab Name I OSF_CalendarPro:Mobile_CalendarDayViewAppointmentsComponent

Tab Label

OSF_CalendarPro:Mobile_CalendarMonthViewComponent
OSF_CalendarPro:Mobile_CalendarMonthViewComponentV2
OSF_CalendarPro:Mobile_CalendarView\V2
OSF_CalendarPro:Mobile_CalendarWeekViewComponent
OSF_CalendarPro:Mobile_CalendarWeekViewComponentVv2
OSF_CalendarPro:0SF_Calendar_Tab
OSF_CalendarPro:0SF_CalendarMobile
OSF_CalendarPro:OSF_CustomLookupSearchResults el
OSF_CalendarPro:0SF_CustomLookupWithoutPill
OSF_CalendarPro:0OSF_CustomLookupWithPill
OSF_CalendarPro:osfCalendar

OSF_CalendarPro:osfCalendarContainer
OSF_CalendarPro:tesmobile

Tab Style

Description

3. Choose the user profiles where you want the new Lightning Component tab to be
available and click Save.

New Lightning Component Tab Hetp e s Page G
Step 2. Add to Profiles Step 2 of 2
Choods the ubed profiles for which tha new Lightneng Componant Bab will be avalable. You may Slso examing o aller the visbility of Labs from e delad and edit pages of each profile.

W Appiy and b ity 10 &0 peofikes | Cerauk On -

) Appiy a diflarant tab visEikty for aach profils

Pronie Tab Visstainy
Authenticated Websie

Coniraci Managear

Cross Ong Dsta Praxy User
Cusiom: Marksting Profile
Custom Sales Frofile
Custom: Suppert Profils

st Communily Login Lisés

Frevices.  Save  Canco

4. Assign the component to the desired Home Page layouts:
a)  Click the gear icon.

b)  Navigate to Setup and enter App Builder in the Quick Find box. Select the
Lightning App Builder.

c) Click Edit next to the Lightning Home Page you wish to assign the new
component to (if you have only one layout, edit the default one for it to be
displayed for all users with access to CALENDAR PRO Lightning).

TUY
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Setup Home  Object Manager

Q. lightning app SETUP
ﬂ Lightning App Builder

~ User Interface

Lightning App Builder

The Lightning App Builder provides an easy to use graphical interface for creating custom Lightning pages for Salesfarce Lightning Experience and mabile app. Lightning pages are built using Lightning
componenis—campact, configurable, and reusable slements that you can drag and drop into regions of the page in the Lightning App Builder

Didn't find what you're looking for?

Try using Global Search, View: [Al v Create New View
A[B[CIDIEF G HIIJKLMNOPQRISTUNV WX Y|Z Oner Al
Lightning Pages New
Action Label + Name Homespace Prefix  Description  Type GCreated By Last Modified By
Edit | Clone | Del  Account Record Page Account_Record_Page OSF_CalendarPro Record Page  AComa 7/10/2019 9.43 AM AComa, 711072019 .44 AM
Edil| Gione | Del  Events Events OSF_CalendarPro AppPage  AComa 8/5/2020 7-13AM AComa 852020 7-13AM
Edil | Clone | Del  Home Page Default Home_Page_Default OSF_CalendarPro Home Page  AComa, 4/13/2020 307 AM AComa 4132020 3:08 AM
Edit | Clone | Dl QSF Calendar Mobile OSF_Calendar_Mobile OSF_CalendarPro AppPage  AComa 17/2016 620 AM AComa, 91712016 6.54 AM
Edit | Gione | Del  OSF Calendar Pro Lighining ~ OSF_Calendar_Pro_Lighining ~ OSF_CalendarPra AppPage  AComa 31972020 1028AM  AComa 3192020 10:33 AM

d) Drag and drop the calendar component onto the layout Click Save then Activate.

ghtning App Builder OSF Calendar Pro Lightning

O Desktop Shrink To View c Activation... -

Components v Page
@ \LENDAR PRO
“Label
calenda o @~ P . 4 e
- OSF Calendar Pro Lightning

CalendarDayViewTaskMobile

* Developer Name

n Mobile_CalendarDayVie

Appoin,

a .
@ WMobile_CalendarMonthViewCo. OSF_Calendar_Pro_Lightning
} + - + 7 + + + +
Mobile_CalendarMonthViewCo.
&Y . Page Type
@ Mobile_Calendarviewv2
+ | + App Page
A Mobile_CalendarWeekv +|3 ' +|E + | : * sl
.
A Vobile_Calend L
Template
A osF Calendar Ta 3 T ¥ +n +2 + PN + ¥
One Region Change
a f_)ﬁb-_r.alrrr.‘?'(rvntawn(-w/ iy 8 g
A O5F CalendarMobile » . sl PP e - . .

You have successfully set CALENDAR PRO as a custom Home Page component. The
application is accessible through the App Menu:

Setup Home  Object Manager

. Search Setup

[ Search apps and items... - — ];mp
iome

|s‘ Apps
v B serviee
A ) Marketing

R
Content

U )

A VisualforcegTabs

N B stecom

¢ B colencarpro2

L
Salesforce Chatter Mobile Publisher
Use the Mobile Publisher to create your own branded mobile app.
ADMINISTRATION
> Users Learn More
> Data

TUY
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3. Setups (Enterprise Edition)

3.1. SET UP PROFILE RIGHTS
1. Navigate to Setup > Users > Profiles and edit the profile(s) that require access to the

application.

2. In the Custom App Settings section, use the checkbox to make Calendar PRO visible
for Salesforce Lightning.

Custom App Settings

Visible Default
App Launcher (standard__AppLauncher) O )
Calendar Pro M )
(OSF_CalendarPro_ OSF_Calendar_Pro) - ~
Calendar Pro 2 . I
(OSF_CalendarPro_ OSF_Calendar Pro_2) — ~
Calendar Pro Lightning / ~
(OSF_CalendarPro_ OSF_Calendar_Pro_Lightning) ~

3. In the Custom Tab Settings section, select Calendar Default On.

Custom Tab Settings
Calendar Pro Lightning I‘ Default On ~

4. In the Administrative Permissions section, enable the View Setup and
Configuration option.

Administrative Permissions

View Setup and Configuration v

5. In the Custom Object Permissions section, make sure you have Read, Create, Edit
and Delete as available options for Event Type Colors, Hover Fields Options, User
Lists, and User Lists Colors objects.

TUY
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Custom Object Permissions

Read Create Edit Delete  ViewAll Modify All

1 1

Event Type Colors [:] D
Hover Fields Options [:] D
Users Lists C Ij
Users Lists Colors E |:J

3.2. SET UP FIELD VISIBILITY

1. On the same profile you previously set up, navigate to the Field-Level Security
section and make sure that Event, Task, User, Event Type Color, Hover Fields
Option, User Lists, and User Lists Colors fields are visible.

2. Next to each object, click View to see if all fields are visible.

Field-Level Security

Standard Field-Level Security

Email Message [ View ] - Task [ View]
Engagement Channel Type [ View ] —- User [View]
—le- Event [ View ] User Provisioning Request [ View ]

Custom Field-Level Security

Account Location [ View ] Offer [View ]
BT User [View ] Tab Settings [View]
el Event Type Color [ View ] —- Users List [Vew]
Hover Fields Option [ View | - Users Lists Colors [ View ]
Lightning User Settings [ View ] visit [ View]
3. For Event Type Color, Hover Fields Option, User Lists, and User Lists Colors, all
fields need to be visible.
4. For the Event, Task, and User objects, the following fields need to be made visible to
theuser:
e Picklist Color
e Event & Task
e Assigned to
TUV © 2021 All Rights Reserved. Pg. 8
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e Completed Date
e Due Date
e Name
e Type
e Subject
e Related to
e Start End
Note: It is essential to make the Type field visible first when completing the setup.
By default, Salesforce has the Type field set to invisible for both Events and Tasks.
If the Calendar tab displays the Set up CALENDAR PRO screen, make the Type field
visible for both Events and Tasks.
Thank you for installing OSF Calendar Pro!
If you are seeing this page, this means that you don't have the correct rights set up.
You can do this in one of two ways:
1. Setting up rights to individual users using predefined permission set
2. Sefting up rights using profiles
Navigate to Setup > Object Manager > Task > Fields & Relationships > Type, and click
Set Field-Level Security to make the field visible for the needed profiles. Click Save.
SETUP > OBJECT MANAGER
6 Task
Detaits Type.
Fields & Relationships AR
page Lay(,u‘s Edit  Set Field-Level Security  View Field Accessibility
Field Information
Lightning Record Pages Field Label  Type Field Name  Type
Data Type Picklist
Buttons, Links, and Actions Help Text
Compact Layouts Z:::t::,
Field Sets S
Objec[ Limiits Compliance Categorization
I!'T’,‘K © 2021 All Rights Reserved. Pg.9
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Type

e Oo0O ;3

a

Navigate to Setup > Object Manager > Event > Fields & Relationships > Type, and
click Set Field-Level Security to make the field visible for the needed profiles. Click Save.

4. Set Up Rights (Professional Edition)

In the Professional Edition, for Salesforce users to use CALENDAR PRO for Salesforce
Lightning and view all events, tasks, and email details, the following fields need to be
added to the Event and Task Page Layouts:

e Assigned to

e Completed Date
e Due Date

e Name

o Type

e Subject

e Related to

e Start

e End

To add the fields on the Task Page Layout, navigate to Setup > Customize > Activities
> Task Page Layout > Edit and drag-and-drop all the necessary fields.

For the Event Page Layout, navigate to Setup > Customize > Activities > Events Page
Layout > Edit and drag-and-drop all the necessary fields.

TUV
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SETUP > OBJECT MANAGER
E3
e Task

save off Guick Save | Preview As...” | Cancel || 4 Undo | 7 Redo | | [ Layout Properties

Details

Fislds @, Quick Find| Field Name ®
Fields & Relationships Buttons +[H Section Call Object ident... Completed date |_Test12 |_Testls 1_Test2 1_Test23 CustomF
Quick Actions +) Blank Space Call Result Created By |_Test1a |_Test17 |_Test20 |_Test24  CustomF
Page Layouts 'E"';’";‘;‘:"L f;‘;’::l‘g (EED Assigned To Call Type Greate Recurring ... | Testld | Testis | Test21 _Test25 | CustomF
" o Call Duration Coniments | Testl | Testis | Testis | Testz2 stz | Custog
. Related Lists
Lightning Record Pages S , .
Buttons, Links, and Acti -
uttons, Links, an ons Highlights Panel
Compact Layouts tomize 1 Jhts panel &
Field Sets Quick Acticns in the Salesforce Classic Publisher
i
Object Limits
Post File Link Poll New Task Loga Call New Event Edit Comments Change Date Change Status
Record Types Change Priority -

Search Layouts
Salesforce Mobile and Lightning Experience

Search Layouts for Actions !
Salesforce Classic

5. Set Up Email Visibility

To view emails sent and received from customers, add the Email task type by navigating
to Setup > Object Manager > Task > Fields & Relationships > Type.

SETUP » OBJECT MANAGER
a Task

Task Fiod
Details Type

Back to Task Fields

Help for this Page @

Fields & Relationships

Eait | ot Field-Lovet Security | Viow Field Accasaiy
Page Layouts

Field Information

Lightning Record Pages Field Label  Type FieidName  Type
Data Type  Pickiist

Buttons, Links, and Actions. Help Text

Description
Compact Layouts Dats Ownés

Fiekd Ussae
Field Sets Data Sensitivity Level

Compliance Categarization
Object Limits
Record Types Validation Rules New Vaiitation Ruies Help (7
Mo valdation rules defined

Search Layouts
Search Layouts for Salesforce Task Type Picklislhlu-{ New | |Reorder | |Replace | | Printabie view Task Type Pickiist Vaiues Help (7
Clazsic Valuts API Name S€na Email Detau't Detault Modified By
Triggers cal can o0 hust 111072014 1103 AM

Meeting Megting fon huot, 1111072014 11:03 AM

Validation Rules Omer omer jon huat, 111012014 11:03 AM

Email Email s jon huet, 1111072014 1103 AM

Edit| Del | Deactivate Follow up call Folow up cal fon huot /2872017 854 AM

Click New in the Task Type Picklist Values section to add a new value to the picklist.
Enter Email and click Save.

TUY Pg. 11
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Task Type Picklist Values _New | |Reorder | |Replace | | Pri View

Action Values APl Name Send Email Default
Edit | Del | Deactivate Call Call

Edit | Del | Deactivate Meeting Meeting

Edit | Del Deactivate__otlfler__ Other

Edit | Del Deactivate;__: Email v

Edit | Del | Deactivate Follow up call Follow up call

After creating the new picklist value, make sure that the option Make this value the
default for sending an email is selected.

Label || Email |
APl Name || Email | i

Send Email Default Make this value the default for sending an email

Default

[_] Make this value the default for the master picklist

Save Cancel

If you have any questions, please contact us at contact@osf.digital.
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