Installing Smart vCard

Installing Smart vCard is simple and works like any other application you’ve installed

from AppExchange.
Click on Get It Now. Select The Org In which you want to install the App.

Choose one option that shows to whom you wanna give access or permission to use
this app then click on install and Done button
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Additional Details  View Components

After a couple of minutes, you should receive a message that you will get an email
notification when the process completes. This completes the installation of smart vCard
on your Salesforce instance. The next step is to set-up smart vCard on your instance.
This involves installing buttons on the page layouts of standard pages

Setup of Smart vCard



Once the package is installed, you will just need to add the “Generate vCard” Button to
the Contact, Lead, Account pages and a Link to User Page layout.
e Go to Setup->Search Account in Quick Find->Select Page Layouts.
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e Click on Page Layout, open a new Page,select the layout for which you want to
add a button.

Account Page Layout

This page allows you to create different page layouts to display Account data
After creating page layouts, click the Page Layout Assignment button to control which page layout users see by default.

Help for this Page @

Account Page Layouts

Action Page Layout Name
Edit| Del  Account (Marketing) Layout
Edit| Del  Account (Sales) Layout
Edit| Del  Account (Support) Layout
Edit| Del ~ Account Layout

New | | Page Layout Assignment

Created By
Anoop gir, 12/13/2022, 12:02 PM

Anoop giri, 12/13/2022, 12:02 PM
Anoop giri, 12/13/2022, 12:02 PM
Anoop giri, 12/13/2022, 12:02 PM

Modified By Feed-Based Layout

Anoop giri, 12/15/2022, 9:24 PM

Ancop giri, 1/9/2023, 11:23 PM
Anoop giri, 1/9/2023, 11:24 PM
Anoop gii, 1/9/2023, 11:24 PM

e After selecting page layout Click on Buttons and drag the “Generate vCard”
button to the custom button panel and click on save.
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e Do the same for Lead, Account and User. You are now ready to use vCard from
Lead, Contact, Account and User. You can go to any of these and click on the
Generate vCard button in order to export it to the.vcf or pdf vCard format.

To generate vCard in a single click:

e Drag the “Generate vCard 3.0” button to the custom button panel. Do the same
for Lead, Account and User. Now you can generate vCard in a single click.
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e Do the same for Lead, Contact and User.



For Multiple vCard

e Go to Setup->Find search in Quick Find Box ->Select Account Search Layout
e Click on Edit link of Account List View
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e Select the “Export vCard in PDF” button then Click on add button then click on
Save Button
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e Do the same for Lead, Contact and User.



Setup of Smart vCard for all contacts of an account

Once the package is installed, you will just need to add “Contact PDFs” button and
"Contact VCFs" button to the Account Detail page

e Go to setup->Search Account in Quick Find Box->Select Page Layouts.
e Select the button on the Account layout page and drag Contact PDFs and
Contact VCFs in the Account detail section.
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e You are now ready to use vCard for all contacts of an account. You can go to any
of these button and click to generate vCard in both .VCF or .PDF format



Setup for generating vCard for specific record
(Account/Lead/Contacts) from Chatter

ChEnable atter Publisher Actions
e Setup->search chatter in quick find box->select chatter setting.
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e Enable Actions in the Publisher in the Actions in the Publisher section.

Actions in the Publisher

Add actions you create to the publisher on the home page, Chatter tab, and record detail pages. With this setting enabled, you can also customize the order in which all actions appear, including Post, File, Link, and Poll.
Enable Actions in the Publisher

Go to Setup->Account Page Layout->Quick Actions
Drag and drop GeneratevCard Action in Quick Actions in the Salesforce
Classic Publisher and save.
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Setup of Smart vCard in Lightning Experience

Once the package is installed, you will just need to go to Object Manager to add a
smart vCard button, quick action, list view button on Account, Contact, Lead Pages
and custom links on User Pages.

We have shown the configuration of smart vCard on Account and User object
below: -

To generate vCard in a single click on Account object:

e Click on “Setup -> Object Manager -> Account -> Page Layouts” and then
edit the page layout on which you want to add the functionalities of smart
vCard.
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e Drag the “Generate vCard 3.0” button to the Salesforce Mobile and
Lightning Experience Actions panel. Do the same for Contact, Lead.

Now you can generate vCard in a single click.
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To generate vCard for all contacts of an account:

e Click on “Setup -> Object Manager > Account > Page Layouts” and then

click on the Page Layout on which you want to add “Contact PDFs” button,
"Contact VCFs" button and “Contact Vcfs” quick action to the Account

Detail page.
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Related Lookup Filters

e Click on Salesforce Mobile and Lightning Experience Actions and drag the
“Contact PDFs” button to the Salesforce Mobile and Lightning Experience
Actions panel. Do the same for "Contact VCFs" button and “Contact Vcfs”
quick action.

To generate vCard in format of VCF 2.1, VCF 3.0 or vCard as PDF:

e Click on “Setup -> Object Manager -> Account -> Page Layouts” and then
click on the Page Layout on which you want to add the “Generate vCard”
button and “Generate vCard” quick action to the Account Detail page.
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e Click on Salesforce Mobile and Lightning Experience Actions and drag the
“Generate vCard ” button to the Salesforce Mobile and Lightning Experience
Actions panel. Do the same for " Generate vCard " quick action.

Setup for generating multiple vCards from list view of Account:

e Click on “Setup -> Object Manager -> Account -> List View Button Layout”
and then edit the List View.
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e Select the “Export vCard in PDF”, “GenerateCSV” and “Generate vCards”
buttons from Available Custom Buttons and add it to Selected Buttons then
click on Save Button. Do the same for Lead & Contact.
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